
 

 

 

Employment Opportunity 

United States Peace Corps in Myanmar 
 

The United States Peace Corps program in Myanmar seeks a qualified and motivated candidate to fill the 

following full-time position: 

 

Training Manager 

Minimum Starting Salary: $14,617/year (FSN-10 equivalent) 

Anticipated Start Date: June/July 2015 

 

 

The Training Manager (TM) is responsible, for the design, development, and implementation of all 

training activities (Pre-Service Trainings, In-Service Trainings, or other training events) which prepare 

Volunteers to serve in their assigned communities.  The TM is also responsible for identifying and 

selecting appropriate training contractors with the approval of the Director of Programming and Training 

(DPT) and the Director of Management and Operations (DMO) . The TM identifies resources needed for 

training, and participates in the development and monitoring of budgets to conduct training to Peace 

Corps Trainees and Volunteers. The TM reports to and coordinates with the Director of Programming and 

Training (DPT) 

 

The TM’s main responsibilities include: 

 Developing and implementing a training program for American Volunteers who will serve in 

outside of Yangon 

 Employing experiential learning techniques for adult learners in interactive sessions 

 Developing monitoring and evaluation tools to provide feedback to Volunteers, training staff and 

on the overall training 

 Hiring, training, managing and evaluating a training staff for the Pre-and In-Service trainings 

 Performing logistical operations in the selection of training venues for all training events  

 Establishing and maintaining a field office outside of Yangon for the Pre-Service Training (This 

may require living at the training site for up to 14 weeks each year) 

 Coordinating with the Programming and Training staff,  in the design and implementation of all 

trainings 

 Coordinating with all Peace Corps Myanmar staff to provided resources necessary for the 

implementation of trainings 

 Developing and managing an annual training budget  

 Preparing, presenting and managing reports on all training events for the purpose of evaluation 

 Ensuring Volunteers and staff are knowledgeable of and in compliance with the Peace Corps’ 

safety and security policies, particularly related to the safety & security of Volunteers 

 

Required Qualifications  

 University Degree in a related field 

 Fluency in written and spoken English and Burmese 

 Strong computer skills in Outlook, Excel, Microsoft Word, Databases and PowerPoint 

 Minimum 3 years of demonstrated experience in designing, organizing and delivering adult 

training programs, particularly to diverse people from a variety of backgrounds 



 Demonstrated knowledge of adult learning principles utilizing experiential learning techniques in 

interactive group trainings 

 Demonstrated skills in monitoring and evaluation of training programs and personnel.  

 Experience counseling or providing feedback to others  

 Demonstrated ability to interface with local government officials and business leaders 

 Demonstrated ability to work independently and as a team member and make decisions under 

pressure 

 Strong skills in organization, interpersonal communication and time management   

 

Desired Qualifications 

 Experience with social media tools including website design, blogs, Twitter, Facebook 

 Experience working with an American or international organizations 

 Fluency in any of the ethnic languages in Myanmar 

 Previous experience working with programs utilizing volunteers 

 Ability to work independently with little supervision  

 Willingness to take initiative  

 Strong service attitude  

 Personal integrity  

 Strong cross-cultural and interpersonal skills  

 Strong interest in Myanmar’s development 

 Good sense of humor 

 

Apply by submitting a resume and a one page letter in English which addresses your qualifications for the 

position. Please address all listed qualifications and include the title of the position you are seeking in 

your cover letter. Applications that do not address the required qualifications will not be considered. 

 

Early application deadline for priority consideration is May 10, 2015, though the position will 

remain open until filled. 

 

Applications and questions (including requests for the complete Statement of Work) should be sent to 

BurmaPC@peacecorps.gov. 

 

Only qualified candidates will be contacted for interviews. Management will consider 

nepotism/conflict of interest, budget, and residency status in determining successful candidacy. 

Candidates chosen for interview will also be required to pass language and skills evaluations. 

 

The United States Peace Corps is a non-political, non-religious organization, which will bring American 

Volunteers to Myanmar. The Peace Corps is an agency of the United States Government and was founded 

by President John F. Kennedy in 1961.  General information about Peace Corps can be found on 

www.peacecorps.gov.   
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